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Mini Neighborhood Library Application & Agreement 
 

 

 

 

Application Steps: 

1. Complete the application and submit to the Volunteer Coordinator by email at 

volunteer@ci.tumwater.wa.us or print and mail/deliver to: ATTN: Volunteer 

Coordinator, Tumwater City Hall, 555 Israel Rd SW, Tumwater, WA 98501 

2. City staff review and approve the application. Note: The Group Designee will be 

required to briefly meet in person with staff to obtain official location approval.  

3. Schedule materials and installation and commence your library project. Note: All 

library installations require utility location prior to digging. Call 8-1-1 for utility 

location.  

Applicant Information: 

Applicant Name: _____________________________________________________________________________________ 

Email Address: _______________________________________________________  Phone: ______________________ 

Address, City, State, Zip: _____________________________________________________________________________ 

Neighborhood Name (if applicable): _______________________________________________________________ 

Location: _____________________________________________________________________________________________ 

Select the Type of Mini Library Kit You Prefer (select only one option): 

☐ Adopt a pre-assembled, unpainted kit. Your group will decorate, paint, and 

install, the mini library. 

☐ Design and build your own. Your group will submit a design proposal, if approved, 

the City will provide materials to build, decorate, paint and install the mini library. 

Note: For both options, neighbors will need to provide their own books.  

mailto:volunteer@ci.tumwater.wa.us
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Answer the following questions with specific details to support your statements: 

GOALS: How will this Mini Neighborhood Library be used in your neighborhood? Briefly 

state the purpose and benefit it will provide to the area residents. 

VOLUNTEERS: How will your group use volunteers to assist with the building and 

installation of the Mini Neighborhood Library? List the names and roles of the neighbors 

who will share responsibility for this project. Note: At least three neighbors must participate 

in the project. 

List Three Volunteers & Their Role(s): 

1. ______________________________________________________________________________________________________

2. ______________________________________________________________________________________________________

3. ______________________________________________________________________________________________________

SUSTAINABILITY PLAN: What is your plan for maintaining the Mini Neighborhood 

Library? Consider routine maintenance, repairs, and replenishment of books. Who will be 

responsible for stocking the books initially? 
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Please consider the safety and durability of construction materials, techniques, and finishes 

as you create your final library project. Libraries must comply with the terms and 

conditions of the Neighborhood Matching Grant Program and agree to allowing the location 

to be mapped on the City’s website for community use. 

 

Release and Waiver of Liability:  

I agree to hold harmless, indemnify, and defend the City of Tumwater from all claims that 

might be filed against the City, its hired or contracted employees, volunteers, or agents, for 

any and all injuries or losses that may be suffered because of my/our use of City property, 

facilities, and equipment in consideration of permission granted by the City for use.  

My signature on this form is acknowledgement that I have read, understand, and agree to 

the requirements for the Tumwater Neighborhood Matching Grant Programs – Mini 

Neighborhood Library Project.  

By signing below as the group designee, I agree to the following:  

• Obtain approval from City of Tumwater for Mini Neighborhood Library placement.  

• Mini Neighborhood Library kiosks must comply with all permitting requirements 

and be accessible in locations that benefit the surrounding neighborhood, with easy 

access and visibility in accordance with Neighborhood Matching Grant policies.  

• Finish and install the Mini Neighborhood Library kiosk.  

• Call the utility locator before digging at 8-1-1. 

• Sustain and maintain the kiosk by cleaning and stocking an appropriate supply of 

books (partnerships are encouraged). 

• Allow kiosk to be placed on the City’s Mini Neighborhood Library map.  

• Optional: register the Mini Neighborhood Library location on an international 

network of free community libraries at www.LittleFreeLibrary.org.  

 

Printed Name of Group Designee: __________________________________________________________________ 

Signature of Applicant (Group Designee): _________________________________________________________ 

Date: ________________________________________ 

 

http://www.littlefreelibrary.org/
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FOR OFFICE USE ONLY 

Approved by City Staff: _____________________________________________________      Date: ______________ 

Design Submitted and approved:      ☐      Yes      ☐      No      ☐     N/A        Date: ______________ 

Permit appointment and approval received:      ☐      Yes      ☐      No 

Date Approved: _____________ 

Check Below When Complete:      ☐ 

Copy of Permit Attached to Application File:      ☐ 

Scanned to File:      ☐ 

NOTES:  
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