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CITY OF TUMWATER 

REQUEST FOR QUALIFICATIONS 
ARCHITECTURAL AND ENGINEERING SERVICES 

 
I. PURPOSE OF REQUEST 

 
The City of Tumwater ("City") is soliciting statements of qualifications and performance data from 
architects and engineers in connection with performing services for the City pursuant to Chapter 39.80 
RCW.  The City's needs are outlined in the following Request for Qualifications ("RFQ").   

 
II. TIME SCHEDULE 

 
The City will follow the below timetable: 

 
Issue RFQ       December 20, 2023 
Deadline for Submittal of Responses to RFQ   January 5, 2023 
Selection of Firms to Interview, if needed   January 9, 2024 
Interview Firms      January 15-16, 2024 
Notify Firm Selected      January 19, 2024 

 
III. INSTRUCTIONS TO PROPOSERS 

 
A. All Responses to RFQs shall be sent to: 

 
Dan Smith, Water Resources & Sustainability Director 
City of Tumwater 
555 Israel Rd. S.W. 
Tumwater, WA  98501 
(360) 754-4140 / desmith@ci.tumwater.wa.us 
 

B. Please email one copy of your Statement of Qualifications ("SOQ") and performance data to Dan 
Smith, desmith@ci.tumwater.wa.us, with the subject line: "Statement of Qualification for 
Deschutes River Valley Property Assessment.”  No faxed or telephone statements will be accepted.  
If you do not have access to email, one hardcopy original may be mailed to the address above. 

C. All SOQs must be received by January 5, 2024 / 4:00 p.m. at which time they will be opened. 

D. SOQs should be prepared simply and economically, providing a straightforward, concise 
description of provider capabilities to satisfy the requirements of the request.  Special bindings, 
colored displays, promotional materials, etc. are not desired.  Emphasis should be on completeness 
and clarity of content.  Use of recycled paper for requests and any printed or photocopied material 
created pursuant to a contract with the City is desirable whenever practicable.  Use of both side of 
paper sheets for any submittals to the City is desirable whenever practicable. 

E. Dan Smith, Water Resources & Sustainability Director or representative will notify the firm 
selected no later than January 19, 2024. 
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F. Any questions concerning the City's specifications or RFQ process shall be directed to Dan Smith, 
Water Resources & Sustainability Director. 

G. Please keep SOQs brief, no more than 10 pages, including any cover letter. All SOQs must include 
the following information: 

• The names of individuals from those firms who will be working on the project and their areas 
of responsibility. 

 
• Specific experience of individuals relative to the proposed project. 

 
• A proposed outline of tasks, products and project schedule, including the number of hours 

required to complete each task or product. 
 

• The hourly labor charge rate of personnel you anticipate will be working on any public 
contract. 

 
• References. 

 
IV. SELECTION CRITERIA 

 
In the event your firm is selected to commence negotiations with the City regarding any contract, your 
SOQ will be evaluated as follows: 
 

Factor Weight Given 
a.  Responsiveness of the SOQ to the purpose and scope of 
services 40% 

b.  Ability and history of successfully completing contracts of this 
type, meeting projected deadlines, experience in similar work. 50% 

c.  References, key personnel.  10% 
Total Criteria Weight 100% 

 
 Each SOQ will be independently evaluated on factors a through c. 

V. TERMS AND CONDITIONS 
 

A. The City reserves the right to reject any and all SOQs, and to waive minor irregularities in any 
SOQ. 

 
B. The City reserves the right to request clarification of information submitted, and to request 

additional information from any contractor. 
 

C. The City reserves the right to award any contract to the next most qualified contractor, if the 
successful contractor does not sign a contract within thirty (30) days after the selection of the 
contractor. 

 
D. Any SOQ may be withdrawn up until the date and time set above for opening of the SOQ's.  

Any SOQ not so timely withdrawn shall constitute an irrevocable offer, for a period of ninety 
(90) days to provide to the City the services described in the attached specifications, or until 
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one or more of the SOQ's have been approved by the City administration, whichever occurs 
first. 

 
E. The contract resulting from acceptance of a SOQ by the City shall be in a form supplied or 

approved by the City and shall reflect the specifications in this RFQ.  A copy of the contract is 
available for review.  The City reserves the right to reject any proposed agreement or contract 
that does not conform to the specifications contained in this RFQ, and which is not approved 
by the City Attorney's office. 

 
F. The City shall not be responsible for any costs incurred by the firm in preparing, submitting or 

presenting its response to the RFQ. 
 

VI. SCOPE OF SERVICES   
 
As the City contemplates the potential acquisition of parcels in the Deschutes River Valley, the City 
needs to evaluate the feasibility and compatibility of multiple land uses in consideration of City goals 
and community needs and values. Subject parcels include 09470003000, 09470045000, and 
09470021000. 
 
The selected firm will have engineering and financial planning capabilities, and shall bring awareness of 
local, regional, and cultural issues and stakeholders to assist the City in developing a high-level 
feasibility analysis for the conceptual use(s) of the subject parcels and develop a planning-level estimate 
of costs.  The summary report may include photographs, charts, aerial photographs, drawings, and other 
elements to aid the City in making a final decision to acquire the proposed properties.  Elements to be 
considered for the properties include: 

• Integration of recommended transportation improvements necessary to connect E Street to 
Cleveland Avenue through Deschutes Valley; 

• Habitat improvements along the right (east) bank of the Deschutes River, including up to 150 
feet of riparian restoration and asphalt removal from the east bank to the railroad tracks; and  

• Planning for up to 1,500 spots for temporary parking and pedestrian access to the golf course at 
multiple City-sponsored events each year, including 4th of July, Brewfest, and others. 

 
The City of Tumwater shall provide any relevant studies and reports currently available to assist in the 
evaluation, including the Tumwater Brewery District Plan, the 2023 Deschutes River Flood Reduction 
Study, and any previous assessments of the subject parcels.  The summary report should identify 
particular zoning issues, any identifiable environmental constraints, and compatibility and general 
spatial coverage of the desired land uses noted above.   
 
To the extent feasible, the summary report shall identify any additional resources the City may need to 
manage the properties and conceptual costs that may have financial impact on the acquisition of the 
subject parcels, including any surveillance and security, public safety/fire, environmental contamination 
and mitigation, flood mitigation, requirements associated with the railroad crossing, and dedication of 
public easements to regional entities. 
 
Future phases of related work may be scoped following completion of this work. The final project 
deliverables for this initial effort will be due to the City by March 31, 2024. 
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VII. COMPENSATION 

 
A. Upon selection of the most qualified firm on the basis of demonstrated competence and 

qualifications for the type of professional services required, the City will negotiate a price which 
it determines is fair and reasonable.  If the City is unable to negotiate a satisfactory contract with 
the firm selected, negotiations with that firm will terminate and the City may select another firm. 

 
B. Payment by the City for the services will only be made after the services have been performed, an 

itemized billing statement is submitted in the form specified by the City and approved by the 
appropriate City representative, which shall specifically set forth the services performed, the name 
of the person performing such services, and the hourly labor charge rate for such person.  Payment 
shall be made on a monthly basis, thirty (30) days after receipt of such billing statement. 

 
VIII. PUBLICATION 

 
 This RFQ shall be published as follows: 
 
 City of Tumwater Website 12/20/2023 - 01/05/2024 
 MRSC Consultant Roster: Design & Planning: Feasibility Reviews 


