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WHO SHOULD FILL OUT THIS FORM?
Sponsors or operators of special events or festivals that use lodging tax funds for part or all of their budget during the past year, or operators of 
tourism-related facilities that are 501(c)3 or 501(c)6 non-profit organizations. Use a separate form for each event or facility.

WHAT IS THIS INFORMATION USED FOR:
Each jurisdiction in Washington that provides lodging tax funds for local events, festivals, or non-profit operations of tourism-related facilities is required to report how these funds are used and list the economic benefits they generate. Each jurisdiction is responsible for collecting information and reporting on the total lodging tax revenue. Jurisdiction staff will prepare the remainder of the required report on the basis of information collected from each recipient of these funds.
INSTRUCTIONS FOR FILLING OUT THIS FORM:

If you received lodging tax funds to support an event, festival, or tourism facility, please complete the following information:

· Number of tourists attending each event or tourism facility

· Room nights generated by tourists

· Total expenditures in the jurisdiction that are attributable to tourists

· Sales or use tax revenue generated by these expenditures

· Any other data that supports the use of these funds

The attached form should be used to report this information. Failure to comply with this requirement will eliminate your organization from future funding opportunities.
For a special event or festival, this report must be completed and returned to the City no later than 60 days following completion of the special event or festival (or within 15 days at the end of the calendar year - whichever occurs first). Use a separate form for each special event or festival.
For a tourism-related facility, this report must be completed and returned to the City no later than 15 days at the end of the calendar year in which the facility operated, providing information that covers the entire year.

The questions assume that you estimate the tax revenues by estimating the number of tourists attending your event or facility, the average expenditure per tourist, the total tourist expenditure and the portion of the total tourist spending that is collected as tax revenue. If you use a different methodology to arrive at tax generation, please provide a description of the methodology used.
City of Tumwater

Lodging Tax Final Report Form

Organization's Name:      
Submitted By:       Date:      
This Report Covers:
Special Event or Festival Name:      
Dates of Event:      
Tourism Facility:      


Date Report Covers:      
Estimated total event attendance or user count for the facility:     
Describe the methodology used to determine this figure.
     
Estimated percentage of total attendance for event or facility that were tourists:     %
(a tourist is defined as an individual who traveled at least 50 miles one way or stayed overnight in the jurisdiction)
Describe the methodology used to determine this figure.
     
Estimated total room nights generated by tourists:     
Describe the methodology used to determine this figure.
     
Estimated average expenditures within the jurisdiction, per tourist: $     
Describe the methodology used to determine this figure.
     
Estimated total expenditures within the jurisdiction by all tourists: $     
Describe the methodology used to determine this figure.
     
Sales or use tax receipts generated by tourists' expenditures: $     
Describe the methodology used to determine this figure.
     
Please describe any other information that demonstrates the impact of increased tourism attributable to the special event, festival, or tourism-related facility.
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TUMWATER CITY HALL


555 ISRAEL ROAD SW


TUMWATER, WA 98501-6558





www.ci.tumwater.wa.us


FAX:  360/754-4126





ADMINISTRATION


	CITY ADMINISTRATOR


	MAYOR AND COUNCIL


	360/754-4120





ATTORNEY


	360/754-4121





DEVELOPMENT SERVICES


	BUILDING PERMITS


	ZONING & ENGINEERING


	360/754-4180





	BUILDING INSPECTION


	REQUEST LINE


	360/754-4189





FINANCE DEPARTMENT


	CITY CLERK


	INFORMATION TECHNOLOGY


	360/754-4130





	MUNICIPAL COURT


	360/754-4190





FIRE DEPARTMENT


	360/754-4170


	FAX:  360/754-4179





GENERAL SERVICES


	PERSONNEL


	360/754-4122


	JOB LINE  360/754-4129





PARKS & RECREATION 


	360/754-4160


	FAX:  360/754-4166





	MUNICIPAL GOLF COURSE


	4611 TUMWATER VALLEY DR SE


	TUMWATER, WA 98501


	360/943-9500


	FAX:  360/943-4378





	OLD TOWN CENTER


	215 N. 2ND STREET SW


	TUMWATER, WA 98512


	360/754-4164


	FAX:  360 754-2063








PLANNING & FACILITIES


	LONG RANGE PLANNING


	BUILDINGS & GROUNDS


	HISTORIC PROGRAMS


	360/754-4210


	FAX:  360/754-4142





POLICE DEPARTMENT


	360/754-4200


	FAX:  360/754-4198





PUBLIC WORKS


	ENGINEERING


	360/754-4140


	FAX:  360/754-4142





	OPERATIONS &


	MAINTENANCE


	360/754-4150











